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PUBLIC RECORDS REQUEST

Requests for public records must be submitted in writing on this form and must identify
with reasonable particularity the record being requested.  [Indiana Code 5-14-3-3]
Requests must be legible.

I am requesting the following public records for inspection and/or copying pursuant to the
Indiana Access to Public Records Act, Indiana Code 5-14-3:

I understand the fee for copying these records, plus any certification fees and postage
reimbursement fees will be charged to me prior to the release of the records. [Richmond City
Ordinance 59-2010]

Signature

Printed Name

                                                             Date:

Mailing address of requesting party:

____________________________

____________________________

Phone number of requesting party:

____________________________


